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Whether you are moving in or out of a property in the near future, preparationis the

key to a stress free move. This guide offers practical advice on making sure you have
all the bases covered and avoid the pitfalls.

MOVING IN

Moving into your new home is an exciting time, giving you
independence and the freedom of living in your own space.
However, this comes with more responsibilities and important
things fo do when you first move in. So to make sure you enjoy
the experience fo the full, do a little forward planning and
bring down those stress levels.

BRINGING YOUR CAR?

If you want to have a car in Leeds you should check to see if
you need a permit. You can organise this before you move
in by getting an application form from the Leeds City Council
website:

MOVING INON
THE 1°7 JULY

If you plan to move in on the 1st
July, many landlords and agents
will have lots of properties
changing tenants so problems
may take a little longer to fix.



KNOW?

Cleaning the kitchen and
bathroom is over 50% of the task
of cleaning the whole property, so
concentrafing on cleaning your
own room is not enough.

WHAT IF NO ONE WILL
CLEAN UP?

Not cleaning the house
because no one else will is not
an acceptable reason: you will
all end up losing some or all of
your deposits.

UTILITY
BILLS

The landlord/agent may keep your
deposit until you provide written
proof that all the outstanding util-
ity bills are paid. This may include
providing an exemption letter for
your council tax bill, if required this
should be detailed in your contract.
If in doubt always go back to your
contract as this will detail what is
expected of you and what you can
expect from your landlord.

YOUR FINAL BILL

- A few weeks before you move out,
contact the utility companies and
let them know that you will be
closing the account soon.

- Onthe final day take your meter
readings, inform the companies to
close your account and give them a
forwarding address to send the bill.

- Keep a record of the meter
readings.

- Once paid make sure you send
proof to the landlord/agent.




MOVING IN DAY .

CHECK YOUR NEW PROPERTY thoroughly. Although your landlord will try and

have your property ready on the first day of your contract - clean and in a good state of
repair - it is not always possible. The previous tenanfs may have only moved out the day before, not
cleaned properly and left repair works o e done.

TAKE PHOTOS, including any wear and as well as by phone.

tear damage so you have proof of its Ask for a date by which the
condifion from the outset. work should be completed,

If your property does need some keep in touch and let your
repair or cleaning inform your landlord landlord know if the works are
immediately in writing (emails are fine) not done on time.

MOVING BILLS NOT
DAY INCLUSIVE

Don't leave the car or house open
and unattended while you move your
possessions in as this is a prime time
for opportunist thieves to steal your
valuables!

You've moved in and you've
informed your landlord/agent of
any immediate works needed, so
relax. However in the first few days
there are a few things you should
do and top of the list is o take meter
readings for your gas and electric
supply. Check with your landlord
whether your water is on a meter.

NOT SURE WHO
THE CURRENT
SUPPLIERS ARE?

Who supplies my gas?
Transco 0870 608 1524

Who supplies my electricity?
Yorkshire Electric Distribution
0845 330 0889

HELP IS ATHAND

My gas meter reading

My electricity meter reading

STILL HAVING
PROBLEMS?

Don't forget Unipol and your
Student Union are here to
help and can offer free
advice. Soifyou runinto
problems contact us.




YOUR RESPONSIBILITIES
AS A TENANT

When renting a property, did you know that you have certain responsibilities? There's

CHECKLIST

KITCHEN

: ) : . . ) (O The cooker, grill and all its attachments are clean
a common misconception that the landlord is responsible for everything to do with O The fridge freezer is fully emptied, cleaned and doors left
maintaining the house, but this is not always the case. Your tenancy agreement will open and switched off !
detail what you need fo take care of, so make sure you read it fully. Here are some of O Allcupboards emptied and cleaned (including fronts)
the most commmon tenant responsibilities: O Floor covering cleaned
CONDITION OF THE ALLOWING ACCESS LOUNGE AND COMMUNAL HALLWAYS
PROPERTY If your landlord provides 24 hours written 0 'FA)‘” corp?’rs vocuumedfol?d sl c(ljeoned up
It's generally accepted that there wil notice they can enter the house/flat for O A(ﬁrsonTo possdeslelo$s ETY Ir(emgve . i
be some *fair wear and fear’ during he p.u r poses of repairs or looking arthe 8 All E?;iz?eo’rgo’r Vl\j(;lg Cre(s]er?’:1 cu’r?r\:\:ans‘rz)rnwgs bseen refurned
your stay. Over time, wallls will need condifion of the property. O Paintwork and win dgw Sils wiped
re-decorating, carpets replacing and O Furniture polished and empty
things may break even if they are BLOCKED DRAINS OR O Empty an% clean out the vgcuum deaner
being used correF:fly. However '1.: you TOILETS O Make sure light bulbs are in each room and working
damage SPTleThlng Tlhro;?hdu'smg ’rI‘T’rI ' If your drains become blocked with food,
Inappropriatrely, your landlord is entitie hair or other substances, you may have
to charge you the cost of putting it back to pay to have them unblocked. The best 0 TB;]A\ -T|_|—|| I?O?M dbath have b eaned
toits original state. option is to fry to unblock them using a 0 Floir?r:g élzgnggong mirr(;\:e een ceane

sl ntsloeiing el el Seugh e O Alltoiletries removed and bins emptied

REPORTING REPAIRS the supermarket. If your landlord has to
Mind reading is not a pre-requisite to arrange this the costs will likely fall fo you.
being a landlord. If something needs BEDROOM
repairing in your property, send your MAINTAINING THE GARDEN (O Carpets are vacuumed
landlord an email or put it in writing. Some landlords will stipulate in their (O Furniture in correct place and wiped down
Your landlord does not have to take agreements that tenants maintain the (J Personal items removed
action unless they receive proper nofice garden They don't need to provide (O Binemptied
that repairs are needed. In most tenancy you with the fools to do this, but you
agreements you have a contractual could request that they do. If it's your METER READINGS
obligation fo inform the landlord about contractual responsibility, your landlord Gas:
any repairs that they are responsible for may charge you for putting the garden Electric:

and failure to do so can be costly.

SECURITY DURING THE

SUMMER

back info good condition.

Any repairs needed? (Moving in only)

Date reported to your landlord:

Many students leave their ferm-time house empty over the summer; if you are one of these students, check out the fips below:

Keep your doors and windows locked and close your gate
Don't leave cash and valuables on display, keep them
hidden from view from the window or through the letterbox

secured with the burglar alarm set and inform your landlord
Inform the post office to keep hold of any mail for you and
pick it up on your return, a build up of mail

Leave a light or radio on to give the impression someone is
in — consider using a timer switch
Take your valuables home and make sure the house is fully

IS a sure sign that no one is home.

HOWARD MILNER

(Inspector for Hyde Park &
Woodhouse NPT)

FOR FURTHER ADVICE OR INFORMATION:

PC Matt Guy, University of Leeds Safer Universities Office,

07921 282173 or matthew.guy@westyorkshire.pnn.police.uk :
says: 'Place notices at the frontf and

rear windows of the premises stating
‘all property has been marked /
recorded for tracing purposes’ and
display the "“Immobilise” window
stickers which cost just 20p. To order
these email
support@immobilise.com’.

PC Mark Fox, Student Liaison Officer for Leeds Beckett,
07872 358458 or mark.fox@leedsbeckett.ac.uk




